How to make a Planning Scheme submission
A step-by-step guide

Don’t be scared of the word submission. A submission is just a letter. Anyone
can make a submission. You can make as many submissions as you like. You can
include a little information or a lot. You can only make written submissions. For your
submission/s to be considered by council it must be properly made. You must
complete all the following steps to make sure your submission is properly made to
ensure your voice counts

Go to the Sunshine Coast Council Proposed Planning Scheme page
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https://haveyoursay.sunshinecoast.qld.

gov.au/newplanningscheme

How to make a ‘properly made’
submission

Your submission to Council must be properly
made to meet State planning laws, as follows:

be in writing (electronic or hard copy)
include the name and residential or
business address of all submission
makers

be signed (if hard copy) by each
submission maker

stating the grounds of the submission and
the facts and circumstances that support
these grounds

stating one postal or electronic address for
service of notices relating to the
submission

be received by midnight, Friday 19
September 2025.

Tip: Use the online submission form for
convenience, just make sure you Login/Join and
complete the form in one session (it can’'t be
saved for later).



https://haveyoursay.sunshinecoast.qld/

v' As an alternative to making an online submission you may write/type/print your
submission on paper or as an email and submit it to Council in the following
ways.

v' Please make sure any hard copy submissions (printed or handwritten) include
all the above-mentioned information to be properly made and are signed by all
submission makers before mailing/handing to Council
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Council will also accept:

Email submissions Hard copy submissions

We encourage you to use the online submission Mail: In person:
form for convenience. If you prefer, you can
email your submission to:
newplanningscheme@sunshinecoast.qld.gov.au

Sunshine Coast Regional Council Maroochydore Office (City Hall)
Proposed Sunshine Coast Planning Scheme 54 First Avenue, Maroochydore
Reply Paid 84374

Sunshine Coast Mail Centre Qld 4560

Caloundra Office
77 Bulcock Street, Caloundra

Nambour Office
Cnr Currie and Bury Streets Nambour

If you would like to explore the Proposed Planning Scheme for yourself to gather
more information before writing your submission follow the link that looks like this:
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Explore the proposed
planning scheme

Go to ePlan

For your submission to count you must submit it by

Friday 19 Sept 2025



To complete your written submission letter online click this link
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Have your Say!

Your feedback is important.
Whether you support the plan or
have some concerns, we want to
hear from you by Friday 19
September 2025.

Make a submission

Before starting your online written submission you must create an account by
pressing JOIN or LOG IN if you have already created an account
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Submission form

Join the conversation today
Create an account or log in to share your thoughts and ideas.

login < —

After creating your account you can now write your submission. You must complete your
online written submission in one session. You are unable to save your work

and come back to it later. So remember to do your research and plan what you'd like to
write about before you start your online submission. You may find it helpful to take notes or write it
out beforehand then type that into the online submission section. You can also attach a pre-written
document should you prefer to do it that way.

Remember you must complete all the sections marked as REQUIRED
Complete your online written submission in one of 2 ways:

1. Type it all out in one go in the box labelled
“Please type your submission into the field below”
OR
2. Upload your pre-prepared written submission (eg. already written in a word
document) and/or add any supporting documents by ticking the box labelled “I
wish to separately upload my submission, or attach supporting
documents” Also write “submission attached” in the required section




Submission form

Thank you for taking the time to make a submission on the Proposed Sunshine Coast Planning Scheme and Planning Scheme
Policies.

Your feedback is important to us!

Council invites all community members to provide feedback on any aspect of the proposed planning scheme and planning scheme policies by making a
formal submission.

NOTE

Depending on the nature of your submission, please allow 10-30 minutes to complete this form. Please note it is not possible to save and complete the

form at a later time. :_

ote: Certain fields in this form are marked as 'Required’ to ensure the submission is 'properly made' under State planning laws.

About your submission

Please select the option that best applies: Required _
am submitting as an individual Mark M response here
@. submitting on behalf of one or more persons

| am submitting on behalf of an organisation/community group

| am submitting as a representative of a company/business
| am submitting on behalf of a client
We are submitting as a group

Other (please specify)

Does your submission relate to a specific property or properties?

No

For quarry submissions mark NO

Yes, one property/site

Yes, multiple properties/sites

Your submission

Please state the grounds of your submission including relevant facts and circumstances in support of the grounds.

Please type your submission into the field below. Required

1. Write your online submission here in one session

Entering your submission in the above field is preferred.

If you would prefer to upload your submission or attach supporting documents, please check the tick box below to enable the uploading tool.

| wish to separately upload my submission, or attach supporting documents.

OR 2. You can attach a copy of your written submission and/or supporting documgnts
by ticking this box. Write “submission attached” in the above required field

Contact details

One postal or electronic address must be stated for service of notices relating to the submission for all submission makers,

Please select the preferred contact address option. Required
—_—

Remember to press SUBMIT

Email
Post _ when you’re finished!

Mark one response here ’

*** Submissions must be received by council by Friday 19 September 2025 ***

If you have any questions about how to write your submission please see Hinterland Quarry

Action Group FB page or ph 0416155116 or email hinterlandquarry.ag@gmail.com



