
How to make a Planning Scheme submission 

A step-by-step guide  

Don’t be scared of the word submission. A submission is just a letter. Anyone 

can make a submission. You can make as many submissions as you like. You can 

include a little information or a lot. You can only make written submissions. For your 

submission/s to be considered by council it must be properly made. You must 

complete all the following steps to make sure your submission is properly made to 

ensure your voice counts 

Go to the Sunshine Coast Council Proposed Planning Scheme page 

 

 

 

 

 

 

https://haveyoursay.sunshinecoast.qld. 

gov.au/newplanningscheme 

 

https://haveyoursay.sunshinecoast.qld/


✓ As an alternative to making an online submission you may write/type/print your 

submission on paper or as an email and submit it to Council in the following 

ways.  

✓ Please make sure any hard copy submissions (printed or handwritten) include 

all the above-mentioned information to be properly made and are signed by all 

submission makers before mailing/handing to Council 

 

 

 

If you would like to explore the Proposed Planning Scheme for yourself to gather 

more information before writing your submission follow the link that looks like this: 

 

 

 

For your submission to count you must submit it by 

Friday 19 Sept 2025 
 



To complete your written submission letter online click this link 

 

 

 

Before starting your online written submission you must create an account by 

pressing JOIN or LOG IN if you have already created an account 

 

 

 

After creating your account you can now write your submission. You must complete your 

online written submission in one session. You are unable to save your work 

and come back to it later. So remember to do your research and plan what you’d like to 

write about before you start your online submission. You may find it helpful to take notes or write it 

out beforehand then type that into the online submission section. You can also attach a pre-written 

document should you prefer to do it that way. 

 

Remember you must complete all the sections marked as REQUIRED 

Complete your online written submission in one of 2 ways: 

1. Type it all out in one go in the box labelled 

“Please type your submission into the field below” 

OR 

2. Upload your pre-prepared written submission (eg. already written in a word 

document) and/or add any supporting documents by ticking the box labelled “I 

wish to separately upload my submission, or attach supporting 

documents” Also write “submission attached” in the required section 



 

***  Submissions must be received by council by Friday 19 September 2025  *** 

If you have any questions about how to write your submission please see Hinterland Quarry 

Action Group FB page or ph 0416155116 or email hinterlandquarry.ag@gmail.com 

OR 2. You can attach a copy of your written submission and/or supporting documents 

by ticking this box. Write “submission attached” in the above required field 

1. Write your online submission here in one session 

For quarry submissions mark NO 

Mark ONE response here 

NOTE 

Remember to press SUBMIT 

when you’re finished! 

Mark one response here 


