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SUBMISSION GUIDELINES

NEWS AND INFORMATION

To submit a news article, please provide:

No obkobdb=

Basic Information:

Who: Who is/are involved?

What: What happened/ is happening?

When: When did/will it happen?

Where: Where will/did it happen?

Why: Why was/is it important?

Supporting Details:
a. Additional facts, figures, or quotes.
b. Background information or context.
c. Anyotherrelevant details.

Image(s): A high-quality image (.png, .jpeg, or .jpg) to accompany the article.

EVENT LISTING

We're excited to share your community events with our audience! To keep our calendar fresh
and engaging, we follow these guidelines:

1. Unique & Special Events

What We Post: One-time or limited-time events like festivals, fairs, workshops, guest
speakers, concerts, and charity fundraisers.

What We Don’t Post: Regular weekly or daily events that don’t change in format or
content (e.g., weekly yoga classes or choir practices).

2. Recurring Events

We allow recurring events if they:

e Are of broad community interest (e.g., monthly farmers' markets, community
meetings, or quarterly art exhibits).

e Occur no more than once per month.

o Offer something new each time (e.g., a book club with a different theme or
book).

For recurring events, please submit only when there’s something unique or special
happening (e.g., a guest author or conductor).
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3. Encouraging Variety

o We strive for a balanced mix of event types: arts, culture, sports, education, family-
friendly activities, and more.

e No single type of event should dominate our calendar.
[ ]
4. Focus on Community Engagement

o We prioritise events that are open to the public and encourage community
participation.

e Private or exclusive events are considered only if they have significant community
impact.

PLEASE NOTE

1. We will likely edit your information for clarity and consistency.
2. Images should be high-resolution for optimal display on various devices.
3. We do not post news or events that:

e Promote hate speech, discrimination, orillegal activities.

e Are purely commercial promotions without community value (e.g., sales
pitches).

o Are personal gatherings like birthdays or private parties.

By following these guidelines, we can ensure our events diary remains vibrant and inclusive for
everyone in the community. Thank you for your submissions!

Please also ensure that you have given us your contact details in case we have any questions.
By providing this information, we can ensure your event or news is accurately and effectively
featured on our website.

Send to: admin@rangecommunitynews.au
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